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  Boy Scouts of America

PACK CAMPING COORDINATOR JOB DESCRIPTION

One of the easiest ways for your pack to be organized for camping event is to have a pack camping coordinator.

QUALIFACATIONS:

· Willingness to be the contact for all Cub Scout camping information and registrations for the pack.

· Know where to get the information for all Cub Scout camping programs, e.g. Scout Service Center, roundtable meetings, Cub Scout Day and Resident Camp Leader Guides and Fliers, Council Website or from other volunteers in your pack or district who have past experience working with camping reservations and promotions.

· Have good organizational skills.

BASIC DUTIES ARE AS FOLLOWS:

· Be the contact person between the pack and the council service center. All information and registration would go through the camping coordinator. This includes the registration roster forms and fees.

· Become familiar with the camping programs that are offered: Day Camp, Cub and Webelos Resident Camp. Read through all camping fliers and guides that are distributed from the Council Center through the District roundtables and the Council Website. Become familiar with district and council camp directors. Ask questions!

· Promote camping in the pack. Distribute any information that the district or Council camping committees provide to every Cub Scout and his parents in the pack in a timely manner. Promote at a pack meeting (suggested time-February, March and April) and/ or at den meetings by giving a promotional speech, demonstration, organizing a skit or song about camping, showing any videos that the council provides. Be at the pack meetings to answer questions and sign up Scouts. 

· Keep organized records. Parents will use the Camp Sign Up form for ALL camps. From that form, record camper’s name, rank level, T-shirt size and numbers, and health forms on the Day Camp Roster Form or the Resident Camp Roster Form. These can be filled out by hand, or be downloaded from the website to be used as a fully operating (adding numbers and ranks) Excel spread sheet.

· Register on time. Read through all due dates for forms and payment for each camp. Some day camps are charging late fees and are limiting the number of campers. Read instructions on how to use the Roster forms. All fees collected would go through the camping coordinator and the pack treasurer so that one check is issued to the Council. If campers in your pack are attending different sessions note this on the registration form. 

· Keep Scouts and families informed of pack plans by inserting promotional items in Pack Newsletter and/ or a camp newsletter for the pack. 

PLAN AHEAD

· Health forms are required for each participant. It can be used for both Day and Resident Camp. Have all health forms completed and in a folder so that they are readily available for all camping events and other outings. Health forms should be ready to hand in at registration time for day camp to assist the health officer and directors. Keep a copy in a file at home because all camps are required to keep the health forms. 

· Bring an up to the minute roster to camp so that all persons attending are accounted for. Keep a copy for the pack’s records. If the camping coordinator is not attending the camp session, one person who is attending should be recruited to check the group in with the camp staff with the final roster and health forms. This will hasten the registration process at camp and allow campers to begin their fun as soon as possible.

· Urge and coordinate car-pooling to events. Some camps have limited parking. Meeting at a central location so the pack can caravan to the event is a good idea. Follow all tour permit rules, and obtain permission slips by parents who are not attending camps.

Council Service Center   1-800-236-1441 or 249-1461    

       Council Website: www.upscouting.org

